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THE KWALE COUNTY BURSARY AND SCHOLARSHIP FUND
ACT, 2024

AN ACT of the County Assembly of Kwale to provide for the
establishment of the Bursary and Scholarship Fund; to provide
for management, governance and the administration of the Fund
and for connected purposes

PART I—PRELIMINARY
Short title and commencement

1. This Act may be cited as the Kwale County Bursary and
Scholarship Fund Act, 2024 and shall come into operation upon
publication in the Kenya Gazette.

Interpretation
2. In this Act, unless the context otherwise requires—

“applicant” is a student who applies for financial support from the
fund;

“beneficiary” means a person who receives financial support from the
Kwale County Bursary and Scholarship Fund to pay for studies at a
recognized educational institution;

“bursary” means financial support awarded to a student to pay for
studies at a recognized educational institution;

“Chief Officer” means the Chief officer for the time being
responsible for matters related to Education appointed as per section 45 of
the County Governments Act, 2012;

“County” means the Kwale County Government;

“County Committee” means a body at the county level established
under Section 7 of this Act;

“Executive Committee Member” means the County Executive
Committee Member for the time being responsible for matters related to

Education appointed under Section 35 of the County Governments Act,
2012;

“Fund” means the Kwale County Bursary and Scholarship Fund
established under section 5 of this Act;

“Fund Administrator” means an officer appointed under section 116
(2) of the Public Finance Management Act, 2012;
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“guardian” is a person who is legally responsible for the care of a
child who is unable to care for themselves;

“marginalized group” means a group of people who were or are
disadvantaged on any grounds, including race, sex, pregnancy, health
status, disability, religion, ethnic or social origin, culture or color;

"needy family" is a family that is extremely poor and is unable to
financially cater for studies of their dependents;

“needy student” means a student who is extremely poor and is unable
to pay for studies at a recognized educational institution;

“partial orphan” is a student who has lost one parent;

“resident” means a person who maintains residency or domicile in a
given ward within Kwale County;

“scholarship” means full or partial financial support awarded to a
student who has met a prescribed level of performance to pay for studies at
a recognized educational institution;

“special needs student” means a student with a condition of physical
or mental disability which necessitates special care;

“total orphan” is a student whose both parents are dead;

“Ward” means any of the electoral units within a constituency in
Kwale County;

“Ward Administrator” is the officer in charge of administration in the
ward appointed under section 51 of the County Governments Act, 2012;

“Ward Committee” means the Ward Bursary and Scholarship
Committee in the constituted wards within the County established under
section 16 of this Act;

“vulnerable students” are students who are at a greater risk due to
environmental factors outside their control such as homelessness or
exposure to mistreatment.

The Object and Purpose of the Act

3. The purpose of this Act is to provide a legal framework for
establishing a county Bursary and Scholarship fund for providing financial
assistance to eligible students in the county, in order to—

(a) promote access and increase enrollment, retention, completion
and transition rates in educational institutions;

(b) improve education standards and literacy levels;
(c) promote access to courses that have a huge human resource gap;

(d) reduce poverty and inequality.
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Guiding principles of the Act

4.In the implementation of the Fund, the Ward and the County
Committee, shall be guided by Article 10 of the Constitution of Kenya,
2010.

PART II—ESTABLISHMENT AND ADMINISTRATION OF THE
KWALE COUNTY BURSARY AND SCHOLARSHIP FUND

Establishment of the Bursary and Scholarship Fund, Administration
cost and Equal Allocation

5. (1) There is established the Kwale County Bursary and Scholarship
Fund.

(2) The Fund shall be used for—

(a) providing bursaries to eligible students enrolled in secondary
schools, recognized universities and colleges, vocational training
centers and special schools;

(b) providing bursaries to eligible students enrolled in private
institutions placed by KUCCPS;

(c¢) awarding scholarships in accordance with the criteria established
under this Act.

(3) Provided that not more than three per cent of the total monies
consisting of the Fund shall be utilized for administration of the Fund.

(4) The monies of the Fund shall be disbursed by the Fund
Administrator.

(5) An amount totaling to one hundred per cent of the monies set
aside for disbursement under this Act shall be allocated equally to all the
Wards.

(6) All monies received by the Fund shall be maintained in a
separate bank account in the name of Kwale County Bursary and
Scholarship Fund opened and administered in accordance with the
provisions of the Public Finance Management Act, 2012.

Sources of the Fund
6. (1) The Fund shall consist of—
(a) monies as appropriated by the County Assembly;

(b) sums received as contributions, gifts or grants from any lawful
source; and

(c) any money that may be payable or vested in the Fund.
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Establishment of County Committee
7. There is established a County Bursary and Scholarship Committee.
Composition of the County Bursary and Scholarship Committee

8. (1) The County Committee shall consist of not less than Nine
Members and not more than Eleven Members.

(2) The committee shall comprise—
(a) the Chief Officer responsible for Education;
(b) the Chief Officer responsible for finance or their representative;

(c) the Fund Administrator -who shall be the Secretary and an ex-
officio member;

(d) members of the public appointed by the Governor comprising
of:

(i) one person representing educational institutions with a
background in education;

(i)  one person representing the youth;

(i) one person representing women;

(iv) one person representing People living with Disabilities;
(v) one person representing marginalized groups;

(vi) two people representing religious bodies;

(vii) one person representing civil societies dealing with
matters of education in the County.

(3) In the appointments the Governor shall consider—
(a) the two third gender rule;
(b) County representation.

(4) Persons with academic qualifications of at least Diploma level
from a recognized institution.

(5) Committee members from the public shall serve for a period of
five years and shall be eligible for re-appointment for one final term.

Appointment of Chairperson

9. (1) The Chairperson of the County Committee shall be nominated
by the Governor and approved by the County Assembly.

(2) A person may be appointed as Chairperson of the County
Committee if that person:
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is a Kenyan citizen;

is a holder of at least a first degree from a university recognized
in Kenya;

satisfies the requirements of Chapter Six of the Constitution; and

has knowledge, experience and a distinguished career in
Education.

Roles of the Chairperson

10.

(a)
(b)
(c)

(d)

(e)
®

The following shall be the roles of the Chairperson;
to act as the spokesperson of the County Committee;
to chair committee meetings;

in the absence of the Chairperson the Committee shall be
chaired by any Member of the County Committee elected by the
Committee in that sitting;

schedule and call for County Committee meetings in
consultation with the secretary;

ensure committee agenda is exhaustively addressed; and

ensure all Members of the County Committee participate fully in
all committee meetings and that consensus is reached in all
decisions.

Functions of the County Committee

11.

The functions of the Kwale County Bursary and Scholarship

Committee shall be to—

(a)
(b)

(c)
(d)
(e)

(H
(2

formulate policies for efficient management of the Fund;

authorize and ensure timely and efficient disbursement of funds
for approved bursaries and scholarship awards;

approval of scholarship and bursaries awards from the ward
committees;

monitor allocations of scholarship and bursaries to ensure
students benefit;

maintain an updated database of all applicants and beneficiaries
of the Fund;

mobilize resources from donors, charitable organizations;

receive gifts, donations, grants or endowments made to the
Fund;
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(h) consider and decide appeals from ward bursary and scholarship
Committees;

(1) perform such other duties assigned by the Executive Committee
Member for Education.

Administration of the Fund

12. The Administration of the Fund shall be vested with the Fund
Administrator.

Appointment of the Fund Administrator

13. The County Executive Member in charge of Finance shall appoint
a Fund Administrator in accordance with section 116 (2) of the Public
Finance Management Act, 2012.

Mandate of the Fund Administrator
14. The Fund Administrator shall—
(a) be the accounting officer of the Fund;
(b) be the Secretary of the County committee;

(c) prepare a budget and such plans for better administration of the
Fund to be approved by the executive committee member;

(d) ensure that the earnings of, or accruals to the fund are retained in
the fund, unless the County Executive Committee member for
Finance directs otherwise;

(e) ensure that money held in the fund, including any earnings or
accruals referred to in paragraph (d) is spent only for the
purposes for which the fund is established;

(f) prepare accounts for the fund for each financial year;

(g) prepare, sign and transmit to the Auditor-General, in respect of
each financial year and within three months after the end
thereof, a statement of accounts relating to the Fund in
accordance with the Public Audit Act, 2003, and in such details
as the County Treasury may, from time to time direct;

(h) ensure that the accounts for the fund and the annual financial
statements relating to those accounts comply with the
accounting standards prescribed and published by the
Accounting Standards Board from time to time;

(i) be responsible for maintaining accurate financial records relating
to the Fund; and
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(j) shall be responsible for implementing the decisions of the
County committee.

Procedure of conducting Committee business

15. The conduct and procedure of the business and affairs of the
County Committee shall be as set out in the First Schedule of this Act.

Remuneration of County Committee members

16. The County Committee Members shall be paid such allowances
as prescribed by the Salaries and Remuneration Commission advise.

Removal from Office

17. (1). A member of the County Bursary committee may be removed
from office on any of the following grounds—

(a) gross misconduct and abuse of office;
(b) incapacity due to insanity or illness;

(c) has been absent from three consecutive meetings of the
committee without permission or reasonable cause;

(d) bankruptcy;

(e) conviction by a court of law for any criminal offence under
Kenyan law;

(f) once the position falls vacant, the same procedure and criteria
for appointment shall be followed to appoint a new member to
fill the vacant position in the County bursary committee.

PART III—WARD BURSARY AND SCHOLARSHIP
COMMITTEE

Establishment of Ward Committees

18. There is established for each Ward, a Ward Bursary and
Scholarship Committee.

Composition of the Ward Committee
19. (1) The ward committee shall comprise of—

(a) the Ward Administrator from that Ward who shall be the
Secretary to the Committee;

(b) an officer from the department of education in the County
Government who shall serve as Assistant Secretary;

(c) five representatives elected by residents from the Village Units
within the Ward;
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(d) three members elected from the Village Units within the Ward
to represent the marginalized groups, Youth and People with
disabilities.

(2) The eight Members under sub-section 1 (c¢) and (d) shall be
competitively and transparently elected.

(3) The election of the representatives of the Village Units shall be
free and fair.

(4) A person shall be qualified for election as a member under sub-
section (1) (c) and (d) if the person—

(a) is aresident of the Ward for not less than ten years;
(b) participates in social welfare activities in the Ward; and
(c) isaholder of KCSE Certificate or its equivalent.

(5) A person elected under sub-section (1) (c) and (d) shall serve for
a term of five years and may be eligible for re-election for a final term
which shall expire upon the constitution of a new committee in accordance
with sub-section (2).

(6) The chairperson of the ward committee, shall be elected from
among members 1(c) and (d) during the first sitting of the committee.

Role of the Ward Committee Chairperson
20. The following shall be the roles of the Chairperson—
(a) to act as the spokesperson of the Ward Committee;
(b) to chair committee meetings;

(c) in the absence of the Chairperson the Committee shall be
chaired by any Member of the Ward Committee elected by the
Ward Committee in that sitting;

(d) schedule and call for Ward Committee meetings in consultation
with the Secretary;

(e) ensure Committee agenda is exhaustively addressed; and

(f) ensure all Members of the Ward Committee participate fully in
all committee meetings and that consensus is reached in all
decisions.

Role of the Secretary

21. (1) The secretary to the Committee shall provide secretarial
services to the Committee including—
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to issue and receive bursary applications on behalf of the Ward
Committee;

keep records of the Ward Bursary Committee deliberations;

maintain a database of all applicants and successful
beneficiaries;

call for receipts from successful beneficiaries after award of
funds;

rendering expert, non-partisan and impartial advice to the
members of the committee on committee procedure and practice.

Conduct of business

22. The conduct, procedure and regulation of the business and affairs
of the Ward Committee shall be as prescribed in the First Schedule.

Functions of the Ward Committee

23. (1) The ward Committee shall perform the following functions —

(a)
(b)
(c)
(d)

(e)

(H
(2

(h)

(1)

W)

(k)

invite applications for fees support;
receive applications;
scrutinize and verify all applicants supporting documents;

recommend applications for bursaries or scholarships as the case
may be;

determine the amount of bursary or scholarship, as the case may
be, to be awarded to each recommended applicant;

prepare a data base of all beneficiaries of the fund in each ward;

sensitize the community on procedures for application, time for
application and deadlines and qualifications for funding;

prepare and display separate list of applicants and beneficiaries
indicating the amount awarded per beneficiary for public
viewing;
to monitor the academic performance of the students awarded
bursaries;

forward to the County Bursary Committee minutes and records
of bursaries and scholarships awards; and

carrying out such other roles as are necessary for the
implementation of the object and purpose of this Act, and
perform such other functions as may, from time to time, be
assigned by the Executive Member.
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Removal of a Committee Member from Office

24. (1) A Member of the Ward Bursary Committee may be removed
from office by resolution of the Executive Committee Member due to—

(a) gross misconduct and abuse of office;
(b) incapacity due to insanity or illness;

(c) has been absent for three consecutive meetings of the committee
without permission or reasonable cause;

(d) bankruptcy;

(e) conviction by a court of law for any criminal offence under
Kenyan law.

Remuneration of Ward Committee Members

25. The Ward Committee members shall be paid such allowances as
prescribed by The Salaries and Remuneration Commission advise.

PART IV—APPLICATION PROCESS, CRITERIA FOR AWARD
AND DISBURSEMENT OF BURSARY

Establishment of Bursary Program

26. (1) There is established a bursary program. The bursary program
shall cater for the following categories—

(a) Students in or joining secondary schools;
(b) students in or joining recognized universities and colleges;
(c) Students in universities placed by KUCCPS.

Application for Bursary

27. (1) Any student wishing to benefit from the Fund shall make an
application to the relevant ward committee in a form prescribed under
Second Schedule of this Act.

(2) The Ward Committee shall ensure that the forms are accessible in
at least—

(a) the County Ward Office;
(b) the office of the Village Administrator;
(c) the forms shall also be available online.

(3) An applicant shall not be charged any fee for accessing the forms
provided under this Act.
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(4) Duly completed application forms, accompanied by all required
attachments, shall be submitted to the secretary of the respective Ward
Committee within the stipulated timelines.

(5) The secretary shall record all applications received in the
Bursaries or Scholarship Application Register kept by the secretary for
that purpose.

Qualifications of an Applicant and Minimum Eligibility Criteria
28. (1) An applicant qualifies to benefit from the Bursary Fund if—
(a) his parent or guardian is a permanent resident of the Ward,

(b) is needy or poor and parents or guardians have no means to cater
for Applicant’s education;

(c) is admitted or is a continuing student in a special school,
secondary school, technical college, medium level college,
vocational training centre or recognized university;

(d) 1is an orphan with special abilities and with no financially stable
guardian;

(e) is of good academic standing and moral character;

(f) is not a full beneficiary of any other bursary or scholarship
scheme;

(g) meets the conditions set out under section 27(2) of this Act.

(2) The committee shall use any of the following parameters to
determine residence of the applicant—

(a) the applicant is a Kenyan citizen born in the ward;

(b) has lived in the ward for a continuous period of at least five
years;

(c) the student must have schooled in Kwale County for a period of
six years prior to his/her examination.

(3) In consideration of applications for the award of bursaries or
scholarships the Ward and County Committee shall be guided by the
guiding principles of this Act under section 4 and shall give priority to
special category applicants and these include—

(a) high performing total orphans with no financially stable guardians;
(b) the needy and high performing students;
(c) students with special needs from needy family;

(d) wvulnerable students;
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Provided that continued bursary or scholarship award will be
dependent on good academic performance and discipline of the student.

Consideration and Review of Applications

29. (1) The Committee shall consider and review the applications
submitted under section 27(4) within twenty-one days after the expiry of
the stipulated date of submission.

(2) Where it accepts any application, the Ward Committee shall
recommend to the County Committee the award of a full or partial bursary
to the qualifying student and shall notify the qualified applicant.

(3) Where a Ward Bursary Committee rejects any application it shall
notify the applicant through whatever means practicable including
preparing a list of rejected applications published on a notice in the
relevant ward administrator’s office with reasons.

(4) Any applicant who feels aggrieved by the decision of the ward
committee, may appeal to the County Committee through its secretary.

Grant of Bursary

30. The ward Committee shall consider the following categories of
applicants in determining the amount of the bursary awarded—

(a) total orphan or partial orphan;
(b) needy parents;

(c) affirmative action or special circumstances such as girl-child,
boy-child, children from informal settlements, marginalized
groups, special needs;

(d) academic performance;
(e) discipline.
Verification of information

31. The Ward Committee shall verify all the information provided by
the applicant and may—

(a) visit the residence of an applicant;

(b) carry out any investigations deemed necessary to establish the
truth as per the qualification of the applicant to access the Fund,

(c) seek further information to support the application; or

(d) invite the applicant to appear in person before the Committee.
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Bursary Disbursement

32. (1) The Ward Committee shall submit the list of beneficiaries and
minutes of the proceedings to the County Committee for final approval
and preparation of payment for the bursary awarded.

(2) Where an applicant who is not eligible under this Act is awarded
a bursary by the Ward Committee, the County Committee may cancel the
bursary and give further directives to the Ward Committee.

(3) The County Committee after considering the recommendations of
the Ward committee shall authorize the Fund administrator to process
payments with or without any condition.

(4) The Fund administrator shall make payments in favor of, and
directly to, the designated educational institutions in which the eligible
students are enrolled.

Publication of list of beneficiaries

33. The ward Committee shall publish the list of beneficiaries in
public notice boards.

Multiple Funding

34. (1) No applicant shall be allowed to receive funds from different
wards.

(2) In case a student is granted a bursary resulting in double funding,
the student shall return the funds awarded to the Fund.

(3) In the event that the said payment is made to a non-refundable
account the applicant shall not benefit anymore.

Qualification for subsequent Bursary Allocation

35. (1) All bursary beneficiaries must submit the following
documents before applying for the next bursary allocation—

(a) transcripts for college and university students;
(b) progress or academic report for that particular year;
(c) fees receipt for the last allocation;
(d) updated fee statement.
Non-disclosure of information

36. (1) Where a person is granted bursary on the basis of false or
incorrect information or misrepresentation, the person shall—

(a) refund the money awarded to the Fund; and
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(b) not be eligible for any other bursary award by the county
government.

(2) Where the Fund Administrator or the Ward Committee becomes
aware of the circumstances stipulated under sub-section (1) before the
person has utilized the bursary award, the Fund Administrator shall issue a
notice of cancellation of the bursary to the school or institution where the
money was paid and may—

(a) instruct the relevant school or institution to refund the money to
the Fund; or

(b) in consultation with the Ward Committee re-allocate the money
to another student who is eligible.

PART V—ESTABLISHMENT OF SCHOLARSHIP PROGRAM,
APPLICATION PROCESS, ELIGIBILITY CRITERIA AND
AWARD

Establishment of scholarship program
37. (1) There is established a scholarship program in the County.
(2) The scholarship shall cater for the following categories—
(a) Students in or joining senior public secondary schools;

(b) Students in or joining recognized colleges and public
universities for first degree;

(c) Students in universities under the KUCCPS program.

(3) The scholarship will meet partial or full tuition costs for the entire
period of study by the applicant depending on the performance,
availability of funds and level of need.

Application for admission to scholarship program

38. (1) A person who is eligible for scholarship under this Act may
apply to the Ward Committee for admission to the scholarship program.

(2) An application for scholarship shall be made through the form
prescribed under the Second Schedule which shall be submitted to the
ward committee Secretary.

Eligibility Criteria for the scholarship

39. (1) An Applicant must meet the following criteria to be admitted
into the county scholarship program—

(a) special needs students who are needy;

(b) orphan and vulnerable children;
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(c) student with poor parents living with special needs;

(d) student with parents living with chronic diseases and are unable
to raise school fees;

(e) student from needy families.

(2) An Applicant must meet the following requirements to be
admitted into the county scholarship program—

(a) student must have achieved a level of performance as shall be
reviewed from time to time by the Executive committee
member;

(b) the student must have schooled within the County for a period of
six years prior to his/her examination;

(c) for student in public primary school they must have schooled in
the public institution for a period of six years prior to his/her
examination;

(d) Student joining recognized public universities placed under
KUCCPS within the country.

Consider and Award of scholarship

40. (1) The Ward Committee shall consider the application and
may—

(a) recommend to the County Committee that the applicant be
admitted to the scholarship program;

(b) reject the application and with reasons;

(2) The County Committee will consider the Ward committee’s
recommendation and approve or reject the Applicant as a beneficiary of
the Scholarship program.

Qualification for Subsequent Scholarship Allocation

41. (1) All beneficiaries must submit the following documents before
applying for the next scholarship allocation—

(a) certified transcripts for college and university students;
(b) progress or academic report for that particular year;
(c) fees receipt for the last allocation;

(d) updated fee statement.



19
2024 Kwale County Bursary and Scholarship Fund No. 5

Scholarship Performance monitoring

42. (1) The Ward and County Committee shall monitor the
performance of the beneficiaries of the scholarship program.

(2) Performance shall be monitored termly for the secondary schools
students and annually for university students.

(3) The minimum grade for eligibility for the subsequent scholarship
for secondary students shall be an annual aggregate of mean grade C+ or
its equivalent.

(4) The minimum grade for eligibility for the subsequent scholarship
for university student shall be an annual aggregate of Second Class Lower
Division.

Discontinuation from the scholarship programme

43. (1) The County Committee shall discontinue a student from the
scholarship where—

(a) the applicant completes the study for which the scholarship was
awarded;

(b) the admission into the scholarship was obtained through fraud,
false information or misrepresentation;

(c) applicant ceases to be a student for reasons other than medical
grounds or grounds specified under paragraph (b) above;

(d) applicant fails to meet the prescribed annual performance
aggregate;

(e) indiscipline by the beneficiary;

(f) applicant applies for and is granted bursary or full scholarship
from any other source after the applicant has been admitted to
the sponsorship under the Act;

(g) the Applicant repeats classes for reasons other than medical
grounds.

PART VI—MISCELLANEOUS PROVISIONS
Regulations

44. The Executive Committee Member may make regulations
generally for the better carrying out of the objects of this Act.
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Winding up of the Fund

45. The Kwale County Bursary and Scholarship Fund shall be wound
up in accordance with section 116 (5) and (6) (a) and (b) of the Public
Finance and Management Act, 2012.

Repeal, Transitional and Saving Provisions

46. (1) The Kwale County Bursary Fund Act, 2014 and the Kwale
County Bursary (Amendment) Act, 2015 shall stand repealed with the
coming into effect of this Act.

(2) The monies in the Bursary Fund established under provisions of
section 23(1) of the Kwale County Bursary Fund Act, 2014 may be
transferred to the Bursary and Scholarship Fund established under section
5 (1) and (5) of this Act or the Bursary Fund may be wound up in
accordance with section 116 (5) and (6) (a) and (b) of the Public Finance
and Management Act, 2012.

(3) That section 23 (1) of the Bursary Act, 2014 will remain in force
until the monies are transferred to the Fund under this Act.

(4) The members of the County bursary committee and ward bursary
committees as currently constituted shall remain in office upon coming
into force of this law for the remainder of their term.
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FIRST SCHEDULE (s. 15 and 22)

THE CONDUCT OF BUSINESS AND AFFAIRS OF THE
COMMITTEES

1. A meeting of the Committees shall be held on such date and at
such time as the chairperson shall determine.

2. The Committee shall meet not more than nine times in every
financial year.

3. That unless five members of the Committee otherwise agree, at
least 7 days’ notice of every meeting of the Committee shall be given to
every member of the Committee.

4. The quorum for the conduct of the business of the Committee shall
be five elected members including the chairperson or the person presiding.

5. The chairperson shall preside at every meeting of the Committee at
which he or she is present but, in his or her absence, the members present
shall elect one of their members to preside, who shall, with respect to that
meeting and the business transacted thereat, have all the powers of the
chairperson.

6. The Committee shall endeavor to reach every decision by
consensus.

7. That unless a unanimous decision is reached, a decision on any
matter before the Committee shall be by a majority of votes of the
members present and voting and, in the case of an equality of votes, the
chairperson or the person presiding shall have a casting vote.

8. That subject to Paragraph 5, no proceedings of the Committee shall
be invalid by reason only of a vacancy among the members thereof or by
the presence or participation of a person not entitled to be present at or to
participate in those proceedings.

9. The Committee shall cause minutes of all resolutions and
proceedings of meetings of the Committee to be entered in books kept for
that purpose.

10. Except as provided by this Schedule, the Committee(s) may
regulate its own procedure.
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SECOND SCHEDULE  (s. 27 (1) and 38 (2))
BURSARY /SCHOLARSHIP APPLICATION FORM
COUNTY GOVERNMENT OF KWALE
KWALE COUNTY BURSARY /SCHOLARSHIP FUND

P.O. Box 4 — 80403 Email: bursaryfund@kwale.go.ke
Kwale, Kenya Website: www.kwale.go ke
BURSARY/ SCHOLARSHIP APPLICATION FORM FY ............
PART A SERIAL NO :.ccvvvvviiniininnnnnn
SUB- COUNTY :.eivvriiniiniinncnnnnn CODE: ..coviiviiniiiniiniiiiinnnnnee
WARD ioiiiiiiiiiiiiiiiiiiiiiiiinieiiiienecnnnnns

VILLAGE UNIT:.....cccccvvvnieneen. VILLAGE......cccccccivviiiiinnnnn.

INSTRUCTIONS/GUIDELINES
1. This form is given FREE OF CHARGE.

2. Relevant sections of this form MUST be completed for it to be
processed.

3. Any false statements and forged documents will lead to automatic
disqualification.

4. This form must be returned to the WARD OFFICE.
5. Application SHOULD ONLY be done ONCE in a financial year.

6. Copies of ALL DOCUMENTS required must be provided by the
applicant.

7. Multiple applications lead to disqualification.

PART B

NAME OF STUDENT ...
(Surname) (Other Names)

SEX:Male( ) Female() DATEOFBIRTH..............ccooiiiiiiinn.

STUDENT NEMIS NO. .............. INDEX NO. ..oviiiiiiiiiiie,

PART C

(To be filled by Secondary School Students)

Adm. No........ooovviiii Form/Grade.............c..coeeiininin
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School Category: National ( ) County ( ) Extra-County ( ) Day-school ()
Special ()

School Account NUMDET . .......uue e

Outstanding Fee Balance ......................
Attachments (Photocopies)
Admission letter

Fee structure

Updated fee statement

Birth Certificate

Parents ID card

Death Certificate (Orphans)
KCPE result slip or its equivalent
Leaving Certificate

Latest academic report form
PART D

(To be filled by Students in vocational Training institutes/skill
development centers/special needs schools/ College/University)

1. Please tick where appropriate

Ist Year ( ) 2nd Year ( ) 3rd Year ( ) 4th Year ( ) 5th Year ( ) 6th Year
()

2. Course Of STUAY....cccuieriiiiieiieeie ettt et et
Name of Institution..........cccceeeeveereeennnen. Campus.......ccoeeeeeevieenieeieeeeene.
Admission NUMDET ......ooviiiiii e
School Account Name .........o.ovniiiiiiiiii e e
Bank Name.........ccccooevveviienireiennne, Branch.........coocoovviiiiiiniie
Student’s Mobile Number ...........coooiiiiiiiiiiiiiiie e,

Outstanding fee balance...........cceeveeeiieiiiniieiieeececeee e

A A L

Student’s SIZNATULE........eevvieriieiieeieeee ettt eeae e

(For institutions outside Kenya)
10. RTGS Code ...ovviiiii e,
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1. City ..o State................... Swift Code.........ccooevinine.n.
Attachments (Photocopies)

Admission letter

Fee structure

Birth Certificate

Transcripts

KCPE result slip or its equivalent

KCSE result slip or its equivalent

Updated fee statement

College/University ID card

Students National ID card

Parents National ID cards

Death Certificate (Orphans)

PARTE

Do you suffer from any Disability?

Yes( ) No()

Details if YES. ..o
PART F

FAMILY STATUS

Tick where appropriate

Parents both alive ( ) One alive ( ) Both not alive ( )

Mothers Name/Guardian.................. Fathers Name/Guardian.............
Occupation..........ceovevveiinienennnn.. Occupation............coeveennenn...
Monthly income...................ocoeeinnnn. Monthly income....................
Mobile Number...........cccceveereenenennen. Mobile Number............ccccecveeveennnnne.
Do you have siblings ? (YES)................... (NO).oiieii

HOW MaNY? ...oooiiie e

Are they supported by the County Government or any other
OrgaNIZAtiON?.....ccoveeeieeiieeiieeiie e
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Current
No. Full Name Age | Institution/College and | Fees Paid

Class/Year Sponsor

10

PART G: DECLARATION

P declare that the information I have
given herein above is true to the best of my knowledge, information and
belief.

SIGNATURE .....cccooevvininiiiinininnnnne. DATE ...ccvvviininiiniinnnnns
PART H: FOR OFFICIAL USE ONLY

Amount approved: KSh.................. N WOrds ......ooviiiiiiiiiin, Ist
disbursement KSh. ... .o
2nd disbursement KSh. ...
Ward bursary committee education representative
Name.....ooooiiiiii Date......coooviiiiiiiiiiin.
Official stamp and SINATUTE.........ccueeriieiiierieeiierie et

Ward Bursary Committee Secretary
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Ward Bursary committee Chairperson



